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BEDROOM REQUIREMENTS FORM

CONFERENCE NAME – 
DATES – 
In order to meet your bedroom requirements for your forthcoming conference, please could you fill in the table below, and send or fax it back 6 weeks before your conference.  If the form is not returned by the due date, rooms will be allocated without prior consultation.

We shall try our best to meet your requirements but must, at the same time, be equitable to all groups in residence.

Standard Bedrooms

	Bedroom Type:
	Number of Rooms

	Single Rooms


	

	Twin Rooms


	

	Family Rooms

(Please specify whether 3 or 4 bedded rooms are required)
	


Cedar Wing / Twin En-Suite Bedrooms (if booked)

	Number of rooms to be used as Twin occupancy


	

	Number of rooms to be used as Single occupancy


	


East Wing / En-Suite with Single Beds (if booked)

	Number of Single rooms to be used


	


Willow & Cherry Wing / En-Suite with Double Beds (if booked)

	Number of rooms to be used as Single occupancy


	

	Number of rooms to be used as Double occupancy

(I.e. Married Couples)
	

	Number of rooms to be used as Family occupancy
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